










Date
MEMORANDUM FOR USMTM/DC (Contracting)

FROM:  OFFICE/DETACHMENT SYMBOL
SUBJECT:  Government-Wide Purchase Card (GPC) Billing Official and Cardholder Appointment Letter

1.  As directed by AFI 64-117, paragraph 3.1, the following individual(s) is/are appointed as GPC cardholder(s) for the OFFICE/DETACHMENT SYMBOL:

First MI Last Name, Rank
Office Symbol, Duty Title
Unit 61XXX, Box XX
APO AE 098XX-XXXX
Tel: XXX-XXXX; Fax: XXX-XXXX
Email Address:
2nd CH Name, Rank (If Applicable, if not delete)
Office Symbol, Duty Title
Unit 61XXX, Box XX
APO AE 098XX-XXXX
Tel: XXX-XXXX; Fax: XXX-XXXX
Email Address: 
2.  The following individual is appointed as the GPC Program for the above cardholder(s): 

First MI Last Name, Rank
Office Symbol, Duty Title
Unit 61XXX, Box XX
APO AE 098XX-XXXX
Tel: XXX-XXXX; Fax: XXX-XXXX
Email Address:
3.  The anticipated types of purchases (office supplies, repair services, communication equipment, etc.) to be made by this account are  FILLIN  \* MERGEFORMAT 
4.  The single purchase limit for the cardholder(s) is $X,XXX.  The monthly purchase limit is $XX,XXX.  I certify that a fund cite has been established specifically for this purpose.  Contact the undersigned at DSN XXX-XXXX for any questions concerning this appointment.

Signature Block
Commander/Director
