Mandatory DoD GPC Training Access Instructions

· The DoD mandated online GPC training is currently only mandatory for NEW cardholders and billing officials.  In other words, new cards will not be issued nor will new billing officials be assigned until a copy of the online training certificate is provided to this office.  I only recommended that existing cardholders and billing officials complete the training to provide additional GPC training. 

· The following instructions should help when attempting to access the online training: 

· Go to the DAU website: http://clc.dau.mil/kc/no_login/portal.asp (type or copy & paste the site address in the address field of your web browser).
· Register completely for a logon and password.

· Select "Course Information & Access" from the drop down menu located above the campus picture and click on GO.

· Type "purchase card" in the Keywords search field and click on SEARCH.

· Select "DoD Government Purchase Card Tutorial" from the displayed options in the lower left window.

· Read the description and select "Take Course" located at the bottom of the screen.

· Complete all ten training modules.

· Upon completion, you should receive a certificate of training (must complete survey to receive).

Print 3 copies of the certificate: 1 for Contracting, 1 for your GPC folder, & 1 for your individual records.  The last copy may be required at your next assignment
